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CPQ BASICS




WHAT IS CPQ?

What Does CPQ Actually Do?
With Salesforce CPQ, you can create quotes quickly, with minimal effort and minimal error.

Configure Price Quote

QUOTE — proposal to the client

AGREEMENT — paper or electronic document containing client signature agreeing
to the sale (electronic document only visible when using e-signature process)

CONTRACT — Accepted quote details (visible only after client acceptance)



WHAT IS A BUNDLE?

CINCO DE MAYO WITH us: “3 s400 OFF 200 OFF

Any Two Dinner Entrees ' Any Two Lunch Entrees

# PRODUCT NAME

i i 1 “ 5ingle Panel Insert w/Digital
4 EL 6869 Magnolia Beach Rd.
NI 380-1528 ﬁ W Cir Bamal Treart 3.Clrdan
PASO 4808 S. Sherwood Single Panel Insert 2-Sided
2 forl MEXICAN GRILL (01d Applebee's Bdg)
‘ Small 400-9977 3 Local
B B | oineamune | 0o\ 7 DAYSAWEEK 2078 w. Hwy 30
< B Thursday Al Day elpasolouisiana.com Gonzales
DINE IN - TAKE OUT & PATIO SEATING AVAILABLE 644-6069 - Outbound
5 Bulk
6 Surcharge
7 Processing and Handling
Fee
8 Digital Package
S Call Tracking

O

A Bundle is like a bucket which holds (( P gy )))
related products that have to or can P
be sold as a kit. o
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PRIMARY CONTACT MUST HAVE EMAIL

Email on this side of the house is how we ask clients to electronically sign
something. Or to capture info about their credit card or payment data.

Remind them we need the email to send a quote for signature, and to request
payment info. This is purely for BUSINESS Communications.

This can not be an @clippermagazine.com or @valpak.com email

Hello

Valpak of Virginia has sent you a payment reque!
Please click on the link below to make a secure ¢

Payment Link
*This payment link will expire in 30 days.

Please note, this payment request is a pre-autho
order. Your payment will be processed at a later ¢

Rep can type note to client here
Thanks,
Karen O'Malley

+1 7274305316

komalley@valpak.com
Valpak of Virginia

Chargent

PAYMENT PROCESSING FOR SALESFORCE

First Name Andrea

Last Name Hurst

Address line 1 541 Johns Rd

Address line 2

City/Town Apopka

State/Province | Florida B
Zip/Postal code |32703-6204

Email kkomalley@gmail.com

Country United States

Save Billing Address

Charge amount $ 300.00

Choose Payment method

@ Credit Card Bank Account

Card Number Security Code

4111111111111111 eee
Name on Card Expiration
Andrea Hurst MM EI/ YY B
Visa
Charge | Cancel



MAILING DATES SCHEDULE

LR N J
LR
LR N J

valsak'

Franchise Sales Home  Reports

On the Home Page, you will
see the Mailing Dates to
utilize when trying to see
when a particular area is
mailing.

Mothing due today. Be a go-getter, and ch

Jut Queues

h'd

Tasks

Chatter

EN--EREEX )

Dashboards s~

More w &

»

s

T M. Bee B B e B B e Hme. e B

v Mailing Dates

My Valpak Mailing Schedule

State or MailDate MailDate

Market Zip From To

o1 | [ | [weag]| [wa)
Na... v Mail D... | In-Ho... #N... v Fra... v
676220 06,/07/2... 06/10/2.. 76 Atlanta ..
676221 07/12/2... 07/15/2... 76  Atlanta ...
676222 08/09/2... 08/12/2... 76 Atlanta ...
676223 09/06/2... 09/09/2... 76 Atlanta ..
676224 10/11/2...  10/15/2... 76 Atlanta ...
676225 11/08/2... 11/12/2... 76 Atlanta ...

M... W

2024-06

2024-07

2024-08

2024-09

2024-10

2024-11



QUOTE BUTTONS & ICONS




QUICK SAVE vs. SAVE BUTTON

l ) Quick Save

Save & Stay Save & Exit

You’ll use both Quick Save and Save frequently, but they serve different purposes.
Remember, they both save, but

* Quick Save STAYS in the current window

e Save EXITS the current window and drops you into the next window.



QUOTE LINE EDITOR BUTTON & ICON

RATE CARD | LISTUNITPRICE  ADDITIONAL.. PREV.. 9% CHANGE  APPROV.. E
_ USD
' :I.I:I:--I ' :I.I:::I '
400.000 USD 100.000 =D 6296% @8
L 0, D =L S 570.00 -b.2.Y9H%e )
IS
1.850 USD 1.850 ep 48.15%
2.00

* LOCK — Represents a field that CANNOT be edited by the rep.

* PENCIL — Represents a field that CAN be edited by the rep.

 PERSON - This will appear when a rep has quoted a product above their threshold %
set by their sales leaders.



QUOTE LINE EDITOR — BUNDLE CHANGES

# PRODUCT NAM START QUA LUME PACKAGETOTAL B 3
L4 [} 1/5/2 —_ -
1 e . 1  10,00C Us 7.4 im0
Z-alde o
1/5/2
& A l 'ﬂ' 2
1/5/2 _
. 1 10000 ! i BT
il

* PAGE LAYOUT - allows you to add sales promotions to your bundle.
 WRENCH — make changes to the selected product. You can add/remove local and

outbound or add bulk and supplements here.
* TRASH CAN — deletes the current product selection from the quote.



QUOTE LINE EDITOR - DISTRIBUTION

A L T A L. T UA L T A L T
1 10,00C 1 10,00C 1 10,00C 1 10,00C
1 10.00C ! 1 10,00C ! 1 10,00C [V 1 10.00C {
1 1 1 1
1 2 3 4

1. CAUTION TRIANGLE POINTED UP - When the distribution is missing or under the anticipated
guantity.

2. CAUTION TRIANGLE POINTED DOWN - If the distribution is over the anticipated quantity.

3. GREEN CHECK MARK - Distribution selection matches the anticipated quantity.

4. POINTING FINGER — Typically appears after you clone the quote and means you need to
review the distribution for this product.



CREATING A QUOTE




Building Quote Cheat Sheet

g 3
valpak | BUILDING OUT YOUR QUOTE - Package Scenario

Create Quote

Cowate  guate and appartunity by chocsing a product snd related felds. Sekct Create 1o
g quote creation or Cancel 1o retur ba the account, Select the Twil Choase Later”
o bo comati & Guaste mitheat & product

Froduct
Quick Quote
Click on "Quick Quote” under B et @

Account tab 1 Pane Coupan, 2-5ices [Caal

[—- g
Product Info : :
Choose Product. Select ) Cat Tracing
Frequency, Local &/or ey 1
Quttound print quantities, ) apilen
Digital Packages and # of Call Loca
Tracking Lines (Optional Bulk & B @
Supplements) o
Seppiements ©

a

Lol @ = Optimization

Create
Click "Create” button to create
and save Quick Quote

Ed-t Q t ©-34058 | Edit Quore X
Clone to Fr Product: Juick s ubats =

I uore i — e | ey | g

Note: The edifs don’t have to be ~ Quote Information

done In any particular order. o it — = o

Sales Campeign @ Seorch Campaigns

# PRODUCT NAME START DATE PRINT QUANTITY  DIST DISCOUNT PROMOT... RATE CARD PRICE LIST UNIT PRICE | APPROVAL END DATE NET TOTAL PACKAGE TOTAL
1 5i'@'*i:*' Irent LSO 0.00 usD .00
u w |rs:J::ns“;Iea 10,000 UsD 0.00 uUsD 0.00

Click the blue “Save” 3 Local 30,000 usD 0.00 usD 0.00

buiton to complete o Diggtat Puckage Uso 000 usD 0.00

quote configuration 5 Call Tracking USD 000 usD 0.00

Frequency
Sat your frequency to
the numiber of mallings

auantity
Mumibzer of NTAs for your Inserts
or quantty of Product

Configure Products
Configure product(s) within the
quote line to add or take away

product features
(Excrmples: Outiound, Versioring, Digitd
Optimization)

Discount Promo/
Mailing Program

{use if applicable)

Leave at standard rate or select
different dlscount program

List Unit Price

Adjust the per NTA zone price
above or below rate card price
for print products. or adjust rates
for digital and/eor call tracking

Select Distribufion
Select distrioution for print
products into local or outibound
NTA zones

Select NTas ore

AR ABAC

Clone to Frequency
Once done bullding the first
quote line (a.ka. maling
program) you clone the first
product Job) to mateh the
frequency selection



CPQ QUOTE TO AGREEMENT PROCESS FLOW

Approval Agreement

Start on the Account record. Frequency/ Advertiser
Quick Quote — add product, gty of months mailing, Quantity Signature
price, distribution, ect.

Submit for approval. If outside of your threshold or
plus one/solo, it will require manager approval.
Send to adobe sign — send the agreement to the
client to sign, then you will sign.

Salesforce will post to Ring the Bell congratulating
you on your sale.

Rep Chargent

Distribution
Payment
Request

Signature




STEP 1: START YOUR QUOTE

ESS Franchise Sales Home  Chatter Leads v  Accounts v Contacts v Opportunities Quotes v Agreements ~ VPO Orders v Calendar v  Tasks v Reports Engage Alerts More v ¢

Account R . .

Em Old Town Cafe & <+ Follow Quick Quote Create VPO Client Change Owner New Contact Edit v
Type VPO Status Phone Category Account Ext ID Unpaid Invoice Balance

Client (727) 399-3000 Dining / Food / Beverage [2] USD 0.00

Contacts (1) Opportunities (1) B Quotes (1) Contracts (1) Orders (1) Chargent Orders (1) Transactions (1) Chargent Payment ... (0}
VPO Orders (Print A... (0) VPO Orders (Digital... (0) Invoices (0) B3 Credit Notes (0) Debit Notes (0) Payments (0) @ Assets (5) Notes (0}
Show All (18)

Feed Details Billing Dates Open Items Statement We found no potential duplicates of this account.

Account Owner Phone . .

.y Activity

5 CRM User2 (727) 399-3000

Account Name Email

Old Town Cafe romills99@gmail.com New Task  New Event Email Log a Call

Category Fax

Dining / Food / Beverage [2]

Sub Category Website Create atask... m
Buffet / Diner / Other [19]

NAIC Parent Account Filters: All time - All activities - All types Y

Refresh Expand All
Bill To Contact
Next Steps
v Additional Information . .
> Update Account Missing Fields |™ Jun21 | v

Tvoe Account Ext ID You have an Lincaming task

The guoting process begins on the Account record in Salesforce. Click Quick Quote.



STEP 2: QUICK QUOTE WIZARD

Create a quote and opportunity by choosing a product and related fields. Select Create to begin
quote creation or Cancel to return to the account. Select the ‘| will Choose Later' option to create a
quote without a product. Further modifications can be made at the next screen.

Product ‘ Cancel

Select Product @

Clipper On Page [CL-ONPAGE]
Clipper Off Page [CL-OFFPAGE]
Clipper LDP Pastcard [CL-LDPP]
Clipper Digital [CL-DIGITAL]
Solo Postcards [Wrapper_SCLO]
| will Choose Later

Solo Postcards [Wrapper_SOLO] -

Create a quote and opportunity by choosing a product and related fields, Select Create to begin
guote creation or Cancel to return to the account. Select the ‘| will Choose Later' option to create
a quote without a product. Further modifications can be made at the next screen.

Product | Cance!

Select Product @

1 Panel Coupon, 2-Sided [CP44] -

1 Panel Coupon, 1-Sided [CP40]
2 Panel Flyer, 2-Sided [2FP44]

3 Panel Flyer, 2-Sided [3FP44]
Circular, 12 Pages [CIR12]
On-Pak [G-ONPAK-MI]
Oversized Card, 2-Sided [OCB44-1]
PlusCne [DAP44-C]

Clipper Cn Page [CL-OMPAGE]
Clipper Off Page [CL-OFFPAGE]
Clipper LDF Postcard [CL-LDPF]
Clipper Digital [CL-DIGITAL]
Solo Postcards [Wrapper_SOLO]
| will Choose Later

Select an option under Select Product.




STEP 2: QUICK QUOTE WIZARD

Create a quote and opportunity by choosing a product and related fields. Select Create to begin l Create a quote and opportunity by choosing a product and related fields. Select Create to begin
quote creation or Cancel to return to the account. Select the *I will Choose Later option to create f quote creation or Cancel to return to the account. Select the ‘1 will Choose Later' option to create a
a quote without a product. Further modifications can be made at the next screen. [ quote without a product. Further modifications can be made at the next screen.
Product | Cance Product | Cance
. . i . )
) 3 |
Select Product @ Select Product @
1 Panel Coupon, 2-Sided [CP44] - i ‘ Clipper On Page [CL-ONPAGE] =
Frequency @ Digital @ £
& e |
Local @ Call Tracking @ | |
‘ 5 | 0 |
Outbound € Bulk @ | |
E HE |

Depending on the Product you select, will determine if there are any addition fields to fill in.
Click Create.

T



STEP 3: CONFIGURE PRODUCTS

l Q, search.

*h

vc:lsqk' / Cﬁgﬂ%

L] N .
H Franchise Sales Home Reports s~ Sales Lens Virtual Enveloepe Leads Caontacts /

’ Q-445412
Configure Products

Clipper On Page

MAGAZINE DIGEST SAVE WRAP SPECIALTY OTHER OPTIOMS

Magazine

PRODUCT CODE PRODUCT NAME

@ # o - E

e M M M e e e e T M M M e e T U

# Recent ltems ? Help and Support 9k Daily Dashboards & Reports J Daily List Views £ craHelp Li?

—

& a &

———

More w &

a
@
E

D@ae?2aa @

valﬁak' / C&ﬁtm

L Y] .
222 Franchise Sales Home R

o,

e unities VPO Orders s Cases w Dashboards More v &
1 ’
Q-445412 | Edit Quote o o
Quick Save Calculate Cance Save v e
Total: USD 0.00 / b -
\r \'h \r 1.,"- \.'h \..'. “I M‘&M“&‘\.” \..'. \.'h \..r \.r- \..!

Select the Magazine Product Code and then click Save.

Once the Edit Quote page loads, click Quick Save before making
any other changes to your Quote.



STEP 4: SELECT DISTRIBUTION

Q-395583 | Edit Quote m
Distribution Commission Clone Generate Document Add Products Quick Save Calculate Cancel av b2d
Total: USD 400.00

vatpak / Qlpppen. Q search.. EN- PR )

. . . .
- Franchise Sales Home Reports Sales Lens Virtual Envelope Leads =~ Contacts Accounts s Tasks ~ Quotes Opportunities VPO Orders Cases Dashboards  ~ More » &

If some of your monthly investments do not show here, close this popup and press quick save to avoid losing un-saved work.

Distribution

. € Cancel .
PRODUCT DIST START DATE PRINT DIST MC
~ CL-OMNPAGE -# Jul 13, 2024 1
Half Page Jul 13, 2024 0 0

To proceed with the quote, Distribution is REQUIRED.
Select Distribution and click the Star next to the product to add NTA’s(Zones).



STEP 4: SELECT DISTRIBUTION

Enter in Clipper and select the
Market you are looking for.

Sandbox: SFTRAINZ | Log ot

valpﬁak' / @ppm

- .
*2s  Franchise Sales Home

Reports s  SalesLens  Virtual Envelope  Leads s~ Contacts ~  Accounts

l Q, Search...

PRODUCT

Clipper On Page

Selected version: V1

LOCAL QTY

Qa
0 selected

OUTBOUND QTY

Q
0 selected

E? Cutbound

Search For Market

clipperi

. e el e e e Mwe T

NJ-MNew Jersey South [4620]
NY-Albany [4621]

NY-Buifalo [4622]

] MY-Rochester [£624]

NY-Syracuse [4625]

NY-Westchester [4626]
OH-Cincinnati Market Sum [4627]
OH-Dayton Market Summary [4628]
OH-Market Magazine Summa [4629]
OR-Portland [4630]

PA-Harrisburg [4632]

£ Recent ltems ? Help and Support

Y Daily Dashboards & Reports

o To continue, search for a market.

e T T T e

4.
Load From File

l Cancel [ BY Quick Save

% Daily List Views & CPQ Help Links & Payment —|ew



STEP 4: SELECT DISTRIBUTION

Select the NTA’s(Zones)
and then click Save.

il / Qlppon e

L] . .
- Franchise Sales Home Reports ~ Sales Lens Virtual Envelope Leads s~ Contacts  ~» Accounts s~ Tasks Quotes s~

g
. .

search For Market

| PA-Bittsburgh [4637] | ‘ |Pa-Pittsburgh [4637] 2] X |
Filter Job / NTA Mail From Date Mail To Date Select NTAs one lob at a time to an expanded Job
‘ Filter Job / NTA | ‘ Jul 13, 2024 =] ‘ | ] | Enter Comma or Space Separated NTA(s)
[] only show Selected here..and Tab to Apply
L 2]
NTA'S MAIL DATE IN HOME DATE MNTA QUANTITY DOUBLE INSERT MC

~  PA-Pittsburgh [4637] (5 jobs found)

O 098507 (2/16) Jul 22, 2024 Jul 24, 2024
O QB - Pittsburgh-Greensburg/Latrobe 45,425
O QC - Pittsburgh-Eastern Suburbs 43 344
QD - Pittsburgh-McMurray/Washington 50,605
- QE - Pittsburgh-Mon Valley 43 835
QF - Pittsburgh-South Hills 56,679
QG - Pittsburgh-Greentree/Dormont 26,344

Load From File H Cancel ” (| m

2+ Recent ltems ? Help and Support ¢ Daily Dashboards & Reporis % Daily List Views & CPQHelp Links 4 Payment Help Links % salesforce Help Link’

e e T M T e T M e e M e e ) e



STEP 5: ALWAYS QUICK SAVE

J@e2sa®

vulsuk' / C%qem

LX) .
- Franchise Sales Home Reports Sales Lens

E Q-445412 | Edit Quote m ©
Dist Quick Save Calculate Cancel v e
Total: USD 1,180.50

“w QJuote Information

=

lities O Orders Cases w Dashboards More w &

Account Mame  THE MUTE BOUNCE Title @
Sales Campaign @  Search Campaigns
#  PRODUCT NAME STARTD.. QUA..  VOLU.  DIST oC.. | APPR.. ENDD.. NETTO.. PACKAG.. :
1 v Clipper On Page 712212024 95 1_18-;'23 m A0 p
2 Half Page 7/22/2024 o, .o 94440 (V) z.-'zz.-' 202 1_18523 0 in 3
3 oo e 7122/2024 1 [r£ z.-'zz.-' 292 Uspooo Y 3
)

’
bn

Always click Quick Save after making any changes or returning to the Edit Quote page.



#

1

2

e o R 712

STEP 5: MAKING CHANGES TO BUNDLES

Sales Campaign @ | Search Campaigns

PRODUCT NAME START D... QUA... VOLU... DIST PROMOT... PROMO APPLIED RATE CARD LIST UNL... ADDI... PREV ... % C... APPR.. END D... NETTO... PACKAG. ..

7/22/2024 -
~ Clipper On Page == 95 Standard ] 0.000 ) - & 3

usD 22/202 UsD

I

’

-

5 Q-445412
Configure Products M “

Clipper On Page

MAGAZINE DIGEST SAV

WRAP  SPECIALTY  OTHER OPTIONS

Magazine
PRODUCT CODE PRODUCT NAME PRODUCT DESCRIPTION
CL-FCOVER Front Cove Front Cover Outbeound

CL-FF Full Page Full Page © 1
CLTOAF Th Page (1/3 1 fa Page

® K, CLHHP Half Page Half Page
CL2P5 2 Page Spread 2 Page Spread Outbound

O e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e

Click on the Wrench icon on your bundle. Make changes to your bundle and click Save.



STEP 6: CLONING TO FREQUENCY

3 ~ -
:?‘ Saarch o (™)
Valqu/ ) l Q, Search. l E] - ') @ ..~ \E:,J
EEE Franchise Sales Home  Reports »  Saleslens  Virtual Envelope  Lleads s Contacts ~  Accounts ~  Tasks »  Quotes ~  Opportunities ~ VPO Orders ~  (Cases v Dashboards More » &
Q-445412 | Edit Quote a -
Distribution C Clone Update Generate Document Add Products Quick Save Calculate Cance Save v e
Total: USD 1,180.50 -
i+ =
= L Search A | f'_\ |
valpak / (ippe. | Q seorcn @2 2?2 4a D
: Franchise Sales Home  Reports Sales Lens  Virtual Envelope Leads Contacts Accounts s Tasks Quotes Cpportunities  ~ VPO Orders  ~ Cazes Dashboards More w» &

..
"ee
"ee

Clone Quote Lines

Clone Options
Choaose Source Bundle
Mumber of NEW Bundles to Create

Keep Same Dates

Keep Same Deal Names

1:Clipper On Page-7/22/2024 +

4 -

- o

= Required Information

Once your first product or product bundle is fully configured, hit the Clone button to enter the Clone Quote Lines screen.

Enter in the Number of NEW bundles you wish to have created for you.

Click Clone.

-



STEP 7: ALWAYS QUICK SAVE

ﬁ ¢ ™
: . A D ()
valpak / ippor. / B+ - A )
[ LY . . .
- Franchise Sales Home Reports Sales Lens V|j lties s Orders  ~ Cases Dashboards  ~r More w &
—
I
Q-445412 | Edit Quote E
Dist Quick Save Calculate Cancel Bw e
Total: USD 1,180.50 j
“w QJuote Information ,
Account Mame  THE MUTE BOUMCE j Title @
Sales Campaign @  Search Campaigns /
# PRODUCT NAME STARTD... QUA. .. VOLLU. .. DIST l o C... APPR... END D... MET TO... PACKAG. .. b
. _ 71222024 UsD — - -
1w Clipper On Page 95 / 118050 ™4 @ ‘
, 7122/202 sD —_
a - I.'-"\.-"\.Ilﬁ\. \ g ) ¥ N
2 Half Page 7/22/2026 o, o sss0 P ! B 1 180.50 i T p
Local Flavor e TI22/202 . —_ .
3 Online Coupon 12212024 1 [rj 4 UsD 0.00 ain 4

e e e e e e e e e P e e e e e e e e e e

(]
A

Always click Quick Save after making any changes or returning to the Edit Quote page.



CLONING TO FREQUENCY REMINDER

vc:lsak‘ / Clippo. | Q searh | BN RN )

-

- . . .
*  Franchise Sales Home Reports Sales Lens Virtual Envelope Leads Contacts Accounts Tasks ~~ Quotes Opportunities VPO Orders Cases v Dashboards More w &

™

Q-445412 | Edit Quote -
_ ~ Distribution Commission Clone Update Generate Document Add Products Quick Save Calculate Cance Save jol g
otal: USD 5,902.50 N

v Quote Information
Account Mame  THE MUTE BOUNCE Frequency @ 7 Title @
Sales Campaign @ | Search Campaigns
# PRODUCT NAME STARTD... QUA_. VOLU... DIST PROMOT... PROMO APPLIED RATE CARD LIST UNL... ADDI... PREV .. % C.. APPR... ENDD... NETTO.. PACKAG...

7/22/2024 — usb
1 » Clipper On Page 95 Standard [} 0.000 118050

il
e
al

usbD

. . o AL L ) S 22/202 usD
2 Half Page 712212024 o) L 94440 N 12.500 17 500 -

1,180.50

e @
al

Local Flavor e mm e 0 usD
Online Coupon ' /2212924 ! — 0.000

4 v Clpperonpage T == Notice Distribution Caution sign flagging 118050
_ i e oo o it . . L. . 8/26/202 UsD

HalfPege 812612024 g4 4440 U a month without distribution 4 118050
Local Flavor — 8/26/202

& Online Coupon  B/26/2024 1 0.000 —— . USD 0.00

202
~  UsSDO0.00

e @ al
il w
=]

9/30/2024 — usD — =
7 v Clipper On Page 95 Standard [ 0.000 118050 @ Vel
usD 9/30/202 usD
aIf Page 9/30/2024 Q&4 540 ! 2.500 =
8 Half Page 9/30/2024 94 460 94 440 1 12.500 12 500 4 1180.50 oim

oc VOr S gl3 202
Local Flavo a/2n/7024 1 A.nnn — 91301202 |\ ihnon a=

Subtotal: USD 5,902.F -

2 Recent ltems ? Help and Support % Daily Dashboards & Reports % Daily List Views £ PO Help Links 4 Payment Help Links £ calesforce Help Links @ Sales Tools = Recent Enhancements ¥= To Do List

After cloning, take a second glance at those distribution icons.
If you have anything other than the green check, you will need to go into distribution again,

select the correct bundle, and fix the distribution as needed.



EDITING MULTIPLE DISTRIBUTION

If some of your monthly investments do not show here, close this popup and press quick save to avoid losing un-saved work.

Distribution

FRODUCT DIST START DATE PRINT DIST MC

~ CL-OMNPAGE *f‘ Jul 22, 2024 95 24,440
Half Page Jul 22, 2024 94, 440 94, 440

~ CL-ONPAGE -+ Aug 26, 2024 95 20,000
Half Page Aug 26, 2024 94,440

~ CL-OMNPAGE -:ﬁ' Sep 30, 2024 95 20,000
Half Page Sep 30, 2024 94,440

~ CL-OMNPAGE *f‘ Oct 28, 2024 95 20,000
Half Page QOct 28, 2024 94, 440

~ CL-OMNPAGE + Nov 25, 2024 95 20,000
Half Page MNov 25, 2024 94,440

Select the distribution you want to start on. You do not have to start on the 15t bundle.



EDITING MULTIPLE DISTRIBUTION

1. If you need to swap
out NTA’s, uncheck the

Only Show Selected box.

2. If changing NTA’s,
select and deselect the
correct one. Click Quick
Save

3. If you only needed to
confirm all NTA’s were

correctly selected, click [ ==

Quick Save.

4. Use Next to navigate
to the next bundle for
review/edit.

5. Click Save if you are
done editing and want
to go back to the Quote
Edit page.

‘ - /1_:\
) coarch " [ |
valpak / (ipper. [ Q search @22 &a
L1 . . L.
- Franchise Sales Home Reports Sales Lens Virtual Envelope Leads s Contacts Accounts s Tasks v Quotes Opportunities VPO Orders Cases v Dashboards ~ More w &
Clipper On Page 0 94,440 Aug 26, 2024 Aug 26, 2024

0 selected

94,440 selected

| + Add version Selected version: V1 £ Expand

[:?‘ Qutbound
Search For Market
| Search for a market | HPA-P'ttsbJI'C_H" [4637] (2) X |

Filter Job / NTA Mail From Date Mail To Date Select NTAs one Job at a time to an expanded Job

| 3 NT | | Aug 26, 2024 & | | =] | Enter Comma or Space Separated NTA(s)

here..and Tab to Apply
L b A
NTA'S MAIL DATE IN HOME DATE NTA QUANTITY DOUBLE INSERT MC
“  PA-Pittsburgh [4637] (1 jobs found)

O v 698508 (2/ 16) Aug 26, 2024 Aug 28, 2024

QD - Pittsburgh-McMurray/Washington 50,605 O

m OIF - Bittchurah-hinn Walley 42 835 i

Load From File |- B Quick Save | Next -

£ Recent Items ? Helpand Support v Daily Dashboards & Reports

% Daily List Views & CPQ Help Links 4 Payment Help Links ¥ salesforce Help Links @ Sales Tools

= Recent Enhancements ¥= To Do List

**The Next button is a navigation button only. It will not save changes made.

=
-



EDIT AFTER CLONING

vatpak / Clpper. Q serch- J@s25a®
EEE Franchise Sales Home Reports Sales Lens Virtual Envelope Leads Contacts  ~~ Accounts s~ Tasks - Quotes Opportunities s VPO Orders Cases ~r Dashbeoards <~ More w
E Q-445412 | Edit Quote o o )
Total: USD 5] 902.50 - Distribution Commission Clone Update Generate Document Products Quick Save Calculate Cancel m jol g
w Quote Information
Account Name T E EOUNCE Frequency @ Title @
Sales Campaign h Campaigns
# PRODUCT NAME fI STARTD... QUA_ . VOLU... DIST PROMOT... PROMO APPLIED RATE CARD LIST UNI... ADDI. .. PREV ... % C... APFR... ENDD... NETTO... PACKAG. ..
1 v Clipperonpage /222024 95 Standard [l 0.000 1_18_523 TR 3
2 Half Page 7/22/2024 o, .00 94440 Q 12.500 12%‘33 Z"'zz"l 202 1.18-;'.23 om 3
3 gﬁﬁiﬂiﬁ;m 7/22/2024 1 0.000 O_lé%g z"lzz 1202 ysp 0.00 om y
4 v Clipperonpage  0/26/2024 95 Standard O 0.000 1_18_523 T )
5 Half Page 8/26/2024 o, ..o 94440 Q 12.500 12_%23 ‘,_8‘"'26"' 202 1_18323 o 3
6 gﬁﬁiﬂiﬁ;m 8/26/2024 1 0000  USD0.000 E"'zﬁ"l 202 4sp .00 om 3
7 v Clipperonpage /3012024 95 Standard O 0.000 1_18_523 T )
8 Half Page 9/30/2024 g, .0 94440 Q 12.500 12_%23 E’ISO 202 1_18323 o 3
a Local Flavor a/ani20%4 1 n00N 1ISH0 00N 9/20/202 o0 6 on a=
3

You can still make changes to the quote lines even after cloning such as:

Adjust the List Unit Price
Edit Distribution
Add Product

Changing the QTY of a bundle

Subtotal: USD 5,902.



SAVE INSTEAD OF QUICK SAVE

VGlSGk'/CprM,. | Q sercn a2?2na @

L L]

ee Franchise Sales Home  Reporls Sales Lens  Virtual Envelope Leads w Contacts v Accounts s Tasks Quotes Opportunities  ~ VPO Orders Cases w Dashboards More w &

%I_OEZS 412 Edit Edit Lines Submit For Approva

Account Cpportunity Primary Contact Primary Contact Email Approval Status

THE MUTE BOUNCE THE MUTE BOUNCE 0049337 Lisa Hagler mitgiah@gmail.com.example

It will happen to everyone at least once, you’ll hit SAVE instead of Quick Save — don’t panic! You can always get back to the
Quote Line Editor when the quote is still in a Draft status by hitting the Edit Lines button.



QUOTE NOTES

Opportunity
Old Town Cafe - Quick Quote

Primary Contact

Rochelle Mills
Sales Rep
* Internal Notes — any © Aoprov
additional notes for your Approval Required

manager/office manager.

Approval Status
Approved

Submitted User
CRM User2

* Participation Agreement Suomitese.

6/21/2019

Notes — any additional notes for Cemanoee 1
the client. These will appear on the

PLEASE APPROVE THIS QUOTE

PDF Agreement. WHAT TO DO WITH MY ORDER IN VPO

v Participation Agreement Notes

Notes

PUT EXTRA LANGUAGE ON THE AGREEMENT



COMPLETING A QUOTE



STEP 1 =SUBMIT FOR APPROVAL

uote
QQ'34420 Edit Clone -Submit For Approval Generate Document Recall Approval Cancel Quote Preview Approval v
Account Sales Rep Primary Contact Approval Status Status
Prospect Test Account 2 CRM User2 Rochelle Mills Draft

B Quote Lines (10+) B Quote Documents (0) B Agreements (0) Approvals (0) B Quote History (4)

Details Distribution

PRODUCT

START DATE  PRINT QTY

‘v Single Panel Insert 2-Sided Jul 22,2019 30,000

Local Jul22,2019 30,000

Owner Status
CRM User2 Draft v Single Panel Insert 2-Sided 5 Aug19,2019 30,000
Account Primary Local Aug 19,2019 30,000

Prospect Test Account 2

v Single Panel Insert 2-Sided ¢ Sep 16,2019 30,000

Opportunit Signature Stat
pportunity gnature Status Local Sep 16,2019 30,000
Prospect Test Account 2 - Quick Quote

' \ Single Panel Insert 2-Sided + Sep 16,2019 30,000
Primary Contact Type

Rochelle Mills Quote

Local Sep 16,2019 30,000

You must hit Submit for Approval for ALL quotes — this starts the underlying approval processes.



AUTOMATIC APPROVAL

e 4
Quote F
Q-395583

F |
Account Opportunity Primary Contact Primary Contact Email Approval Status F ]
Dunder Mifflin Dunder Mifflin 00440677 Michael Scott katiedomangue@gmail.com Approved

Details Staff Commission Distribution Related Quotes ¥ |
If your quote is within threshold and not a
product requiring approval, Salesforce will :

automatically approve the quote. The Status St ©
changes from Draft to Approved. -prl

Signature Status

Client Agreed without e-Signature i ]

Type @ F |
s Quote h




MANAGER APPROVAL

If you discounted outside of your Threshold or
are selling a product that requires manager
approval, the Status changes to Manager Review
and an email is sent to your approver(s).

Quote F |
Q-395583
F
Account Opportunity Primary Contact Email Approval Status StaL
Dunder Mifflin Dunder Mifflin 00440677 katiedomangue@gmail.com Pending ot
@ Quote Lines (7 @ Quote Document @ Agresment @ contracts (0) @ Orders () I
Details Staff Commission Distribution Related Quotes i
.F
.F
A
Status @
Manager Review F|
Primary (i ]
ra F |
K "
Signature Status |
77 k4
Client Agreed without e-Signature @ F |
4
lF
Type @ /
s Quote




MANAGER APPROVAL VIA EMAIL

Hello Holly Radford,
Lori Green is requesting your approval for a Quote, please see below.
Quote Name: Q-01884

Opportunity Name:

Apopka Food Truck Round Up -

Opportunity Owner: Lori Green
Quote Internal Notes: Internal Notes Here
MNext Step: To approve or reject this request, click on one of these links: Approve Reject
or reply to this email with the word APPROVE, APPROVED, YES, REJECT, REJECTED, or NO in the first line of the email message.

Quote Line Items:

uick Quote

Number [ Approval Effective Start Date | Product Output Discount Promotion | Quantity Output [Rate Card Price | List Unit Price | Net Total

1 11/19/2018 Single Panel Insert w/Digital Standard 1 usD 0.00 usD 0.00 UsD 449.00
2 11/19/2018  |---—-- Single Panel Insert 2-Sided | Dining 30,000 usD 0.00 UsDh 0.00

4 11/19/2008 |- Digital Package Standard 1 usD 0.00 UsD 149.00

5 11/19/2018 |- Call Tracking Standard 1 usD 0.00 usD 0.00

3 Need Approval |11/19/2018  |----—--- Local Dining 30,000 UsSD 200.67 UsSD 100.00

3] 9/17/2018 Single Panel Insert w/Digital Standard 1 usD 0.00 uUsD 0.00 USD 449.00
7 o/17/2008 |- Single Panel Insert 2-Sided | Dining 30,000 usD 0.00 usD 0.00

9 o/17/2018 |- Digital Package Standard 1 usD 0.00 UsD 149.00

10 g/7/2018 |- Call Tracking Standard 1 usD 0.00 usD 0.00

8 Need Approval |9/17/2018 |- Local Dining 30,000 UsD 200.67 UsD 100.00

The approver(s) gets an email like this




MANAGER APPROVAL VIA EMAIL

Sandbox: Quote Approval - APPROVED: Q-02664 for Artistic Ceramic Tile Co

., noreply@salesforce.com on behalf of SFINT

CRM Userd %

Hello Lori Green,

Quote Name: Q-02664

Approver : Holly Radford is Approved.

Approver Comments:

Once approved, you’ll receive an APPROVED email. You’ll notice
the quote Status has moved from Manager Review to Approved.



STEP 2 = GENERATE, PREVIEW, & SEND AGREEMENT

Edit Generate Document Recall Approval Cancel Quote Client Agread

After your quote has been

approved, the next step is to send

the agreement over to the client Preview | Send to Adobe Sign | Save & Email = Save = Cance
for their signature.

On the quote record page, click on
G e n e rate D O C u m e nt * AI Ways Business Narr[e APPROVALS TEST ACCOUNT Contact TEST-USER TESTING
. . Addre_ss 5747 Lown Street North TitIF ; ) ;
p reVI eW yo u r d O c befo re Se n d I ng s:ateglt; EtL ?;;t;rf:urg Erg::: ravinsunkiller99@gmail.com
. . Telephone
it to the client to make sure
everything is correct. Then click Do | Prodhus Quatty | STosl |  Tow

08/14/2021 Single Panel Insert 2-Sided $760.00 $760.00
Se n d to Ado b e S i gn = East Tennes.see{B'U.ZDZH HSD, NSL
. = Tampa Bay (8/18/2021): BB, BC
~Local 20,000
= Qutbound 20,000
08/14/2021 Single Panel Insert 2-Sided $760.00 $760.00

= East Tennessee (8/17/2021): HSD, NSL
= Tampa Bay (8/18/2021): BB, BC

- Local 20,000
- Outbound 20,000
09/11/2021 Single Panel Insert 2-Sided $760.00 $760.00

* East Tennessee (9/14/2021): HSD, NSL
= Tampa Bay (9/15/2021): BB, BC

- Local 20,000
— Outbound 20,000
10/16/2021 Single Panel Insert 2-Sided $760.00 $760.00




To find your quotes, you

can either hover over the
qguotes link in the hyperlink
section, or you can go to
the quote tab and search by
different list views.

FINDING YOUR Q

UOTES

C

7 Account .
3 Dunder Mifflin (=]

VPO Status

Category Account E

Retail [9]

Phone
555-555-5555

Type
Client

+ Follow H New Task Launch Quick Opportunity Quick Quote

A/fR Balance Create VPO Client Change Owner ‘ v ‘

ﬂ Contacts (1) Cases (1 O Oppor] Quotes (2) D C T O Orders (3) Chargent Orders (1) Transactions
E Quotes
2 items - Sorted by Start Date « Updated a few seconds ago
|
Quote Number Start Date + Status Net Amount Primary Opportunity Owner Alias Type
Q-395577 2/ USD &,249.83 v kmele Quote
2 1/5/2024 Approved USD 1,069.43 ) Du kmele Quote
View all
valpak Q search..
Esz Franchise Sales Home Reports Access Request Quotes Leads Accounts v Contacts Out Queues Tasks Chatter Dashboards Approvers

Quates

Recently Viewed v ¥
5 items » Updated a few seconds ago
Account

[] Quote Number Owner Alias

@ Chargent Payment Regu...

[o- ]

Signature Status Approval Status

W«

Signed Approved

Approved

AR @2 2 A

v VPO Orders *More ¥ 4

Opportunities

o)=L ][]

Primary

Status v

Approved
Accepted
Accepted

Accepted

Draft

ERHERNCRNCONEN



CANCELLING & RECALLING QUOTES

1.CANCELLING QUOTES:

1. If you want to cancel the Quote, select Cancel Quote.
2. Once itis cancelled it cannot be reused.

C‘:-E it G Doc T =3 C 0 lia Arroo
t Generate Document ec. Cancel Quote C Agread
a Q-333915 Edi ate Docl Recall ancel Quote lient Agresd

2. RECALLING QUOTES:

1. Select Recall Approval.

2. Quote returns to draft status.

3. Make changes and resubmit for approval.



	Slide 1
	Slide 2
	Slide 3
	Slide 4
	Slide 5
	Slide 6
	Slide 7
	Slide 8
	Slide 9
	Slide 10
	Slide 11
	Slide 12
	Slide 13
	Slide 14
	Slide 15
	Slide 16
	Slide 17
	Slide 18
	Slide 19
	Slide 20
	Slide 21
	Slide 22
	Slide 23
	Slide 24
	Slide 25
	Slide 26
	Slide 27
	Slide 28
	Slide 29
	Slide 30
	Slide 31
	Slide 32
	Slide 33
	Slide 34
	Slide 35
	Slide 36
	Slide 37
	Slide 38
	Slide 39
	Slide 40
	Slide 41

