
 

 

Creating Mobile deSoto scenarios  

The following steps show how to create a scenario in Mobile deSoto, first using the Quick Search followed by the 
Product Builder. Read both because there are different tips in each section. 
 

 
 
 
QUICK SEARCH 
 

1. Type the 5-digit book number hyphen 2-digit issue hyphen 2-digit year,  
then hit enter or tap on the magnifying glass 
Example 02737-10-23 
 

 
 
 

2. Tap on the distribution number for whichever product you want. 
(TIP: Before tapping on a number, look at the Sold Products and Scenarios made public for that book issue.) 
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3. You will see a list of city names and zip codes. 

If you want to see where the cities and zip codes are located within that book, tap on the globe icon. 
 

 
 
 
 

4. You will see city and road names. The more you zoom in, the more detail you will get. 
To see the zip code labels, tap on the label icon. 
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5. You will see the ATZ (or carrier route) labels: zip code followed by a letter and numbers. 
 
If you see a circle, that means that several labels are on top of each other. Tap on the circle to zoom into that 
area and see those labels. 
 

 
 

6. From the zoomed in view, you can see more ATZ/carrier route labels. Scroll around or zoom more as needed.  
 
To get back to the list view, tap on the list icon. 
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7. If you want to create something to mail to a potential customer, select whichever zip codes (or ATZs/Carrier 
routes) you feel the customer might want. If you don’t know, you may want to select the whole distribution.  
You can do that easily by tapping the blue check mark. 
 

 
 
 
 

8. Once you have selected at least one zip code, carrier route or ATZ, you can save the scenario. Under the 
‘Scenario’ tab, highlight ‘Customer Name’ and type the name of the customer leaving the number as is,  
then tap on Save. 
 
(The number in the scenario name corresponds with the number of address selected. That number will 
automatically change as you select or deselect areas.) 
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9. Now that you have saved you will notice several changes: 
- Areas selected will now be highlighted in green instead of yellow. 
- The name of the scenario will appear at the top of the page as well as in the Scenario tab. 
- A print icon is now available above the chart to the left the globe icon. 
 
To create a PDF that you can email to your customer, tap on the print icon. 
 

 
 
 
 
 
 
 

10. Select the options that you want to appear on the PDF. It is recommended that you select all of the options 
every time except perhaps the ‘Show ATZ Labels’ option. Choose that option if there are not a lot of labels on 
the map. If there are a lot of labels, those labels will cover too much of the map, in which case we do not 
recommend selecting that option.  
 
Tap “Print”. 
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SAMPLE PDF OF A SCENARIO 
 

You can zoom in on the map and move it around to show whatever you want the customer to see. If you zoon in, 
you will see more details, such as city/town names and street names. 
 
You can type a note as indicated below. 
 
Scroll down to see the list of ATZs (or carrier routes) along with demographic information for each.  
 
The zip summary appears at the bottom. 
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11. To download the PDF onto your computer, tap on the long blue bar that says ‘PRINT’. 
 

 
 
 
 

12. In the ‘Destination’ field, select ‘Save as PDF’. Then tap ‘Save’. 
 

 
 
 

13. You can then name your PDF and save it to your computer wherever you want. 
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WHERE CAN YOU FIND YOUR SAVED SCENARIO? 
 
You saved a scenario and now you want to find it. Scenarios are saved under My Scenarios in the top band. 
 
 

1. Tap on My Scenarios. 
 

 
 
 
 
 

2. Tap on the scenario you want to open it. 
 

 
 
 
 
 
 
 
 

 



 

9 

 
 
USING PRODUCT BUILDER 
 
To create a scenario using Product Builder, you need to enter an address. Typing the customer number will enter the 
address for you. If you don’t have a customer number, you can type their address; or if the address entered via the 
customer number is not the address you want to use, you can replace that address with the desired address.  
If you don’t have a specific address, you can type a city/town and state or a zip code.  
 
CHALLENGE:  
What if you don’t have an address and you don’t know the city/town names or zip codes that fall in a specific book. 
 
SOLUTION:  
Use the Quick Search.  

Clipper does have lists you can use, but if you’re in deSoto, the Quick Search is a great tool. Note, though the 
Quick Search only shows Clipper products; however, it is still a quick way to see where that book mails.  
 
 
1. To get started in Product Builder, enter the following: 

a. Address 
b. Radius – If your customer wants to mail around their establishment, put in the desired radius. If your 

customer wants to mail to a large area, you can select a radius up to 25 miles. For Valassis products 
that aren’t limited to a Clipper footprint, 25 miles will often give you additional options. 

c. Date range – Select a several month range that will cover when they want their first product to mail. 
Once in deSoto you use the Save a Copy feature to mail any time within a year. (If you put a year 
range on this page, you will spool forever!) 

d. Select whichever products you think the customer would like. (Do not select all of the products or you 
will spool forever!) 
 

Tap Search. 
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2. Tap ‘Yes’ if you want to continue without a customer number. (Entering the customer number will automatically 
apply the customer name to the scenario name, but you can type the customer name when you save the 
scenario.) 
 

 
 
 

3. The next page will give you results based on what you entered on the first page. If you want to change what 
you entered, you can make new selections in that top band and tap on the blue refresh button twice to get new 
results. 
 
NOTE: The numbers that you see should be the number of addresses available for that product within the 
radius that you entered. However, if you see hundreds of thousands, that is probably a mistake. Select the 
product you want anyway, and you will see accurate numbers when you are fully in deSoto. 
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4. Tap on the number under the product you want and across from the book/mail date you want. 
 

 
 
 

5. You will now be in deSoto where you can create a scenario the same as you did for Quick Search. The 
difference here is that the areas that fell within the radius have been selected for you. They appear highlighted 
in yellow on the table. You may select additional areas and you may deselect currently selected areas. This is 
just to get you started. 
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6. To see the map view, tap on the globe icon on the top right. 
 

 
 
 

7. The map shows a pin on the address you typed (or in the middle of the city/town or zip code you entered),  
a circle to represent the radius, and areas selected within that radius are colored purple. Areas colored green 
are available if you want to select them. If you created a scenario for a product that is limited to one per 
address, any areas where that product has already been sold in this issue will be colored gray on the map. 
 
Note that this map looks different than when we did a Quick Search for book 02737. That’s because this 
scenario is for a SAVE Insert which is a Valassis product and, therefore, has a broader print footprint in 
Boynton Beach than book 02737. You may select additional areas and you may deselect currently selected 
areas. 
 
To get back to the list view, tap on the list icon on the top right. 
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8. To see the ATZs (or carrier routes) in a zip code, tap on the city name listed next to that zip code. 
 

 
 
 

9. You can tap to deselect/select individual ATZ (or carrier routes) in that zip code. 
 

 
 
 

10. Notice that the distribution number in the green bar and in the scenario name is now reduced by the number of 
households in the ATZ that was just deselected. To get back to the zip code listing, tap on ‘Zip’. 
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11. Notice that the checkmark to the left of zip 3343 is now orange instead of blue. An orange checkmark means 
part of the zip code is selected. A blue checkmark indicates that the entire zip code is selected. 
 
If you want to look at demographics, always use the ATZ (or carrier route) list instead of the zip list because 
there is typically a lot of variation in demographics within a zip code. To view the ATZ list for the whole 
book/area, tap on ‘ATZ’. (Reminder, for some areas it will say Carrier Route instead.) 
 

 
 
 

12. Tip: If you only want to see the demographics for the areas that are selected, tap on ‘Selected’. 
 

 
 

13. You will now only see those ATZs that are selected. To sort by any demographic, tap on the column header to 
sort by lowest to highest. In this example I tapped on ‘Income’. Tap again to sort by highest to lowest. 
 

 
 
Remember to save! Keep working and you can tap on Save whenever you make changes. 


