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What's a Wiki?

Wiki pages (think Wikipedia, but for
Clipper use only) are a place to house
ongoing, permanent and general
information about client accounts.

CEAs create wiki pages for all
accounts assigned to them

Valuable tool for keeping notes
Used when providing coverage

Used by other departments for ad
creation expectations

:1 ENAGAIINE

Main page
Recent changes
Random page
Help

Tools

What links here
Related changes
Special pages
Printable version
Permanent link
Page information

Page Discussion

CLIP/552097

Contents [hide]
1 Sears Garage Doors (#552097)
1.1 CEA Notes
1.2 ASC/Client Notes
2 PreMedia
3 Ad Creation
3.1 Client Preferences
3.2 Proofreading Notes
3.3 Deals & Local Flaver
3.3.1 LF Disclaimer Notes
3.3.2 LF Location/Coupon Motes
4 Digital Assets
4.1 Releases

4.2 Corporate Approval

Sears Garage Doors (#552097) e

CEA Notes [edif

« Name: Barry

* Phone Number: 631-973-3001

« Email: searsgarage7@gmail.com

« Best Method of Comm: Email or Call
« Ad Copy: same as

« Notes

ASC/Client Notes [edif]

« Expiration Dates: make sure the expiration dates for the following issues are as states
« 0521 --9/1/21
e 06.21 - 10/1/21
o 07.21 - 111721


http://wiki.cmag.com/index.php/CLIP/552097

Wh at Info Goes |n rficNif::](34567) e

] = « Name: Abraham
W I k I ) « Phone Number: 917-297-3048 (cell)
™ = Email: ericshoes28@gmail.com

« Best Method of Comm: phone

- CEA nOte SeCtion _ Used for infOI’mation relevant tO . zzltsjzpy: email client that you will need ad copy and when. Send h his last ad and last years ad
how the CEA will work with that client, including:

« emaill client a pdf of his ad and call him to let him know you sent it
. « Client sends in Mock up's of his changes
- C' | ent name « only do what he asks do not assume because he has duplicate info in that he wants you to delete it
« this is a WHITE GLOVE ACCT
n C| ient pho ne num ber = Mark Lear is the first change artist, he is ok if you just send him the mock up--If you put ads in Mark's Work Space, please chat him and let
him know you put an ad in his WSLink title. He is not in DPS all the time.

= Matt Friedman is the back up artist, he needs you type up changes and send the mock up

. Client email
. Preferred method of communication

= Ad copy notes — what to expect for copy entry PreMedia ras

« Account is excluded from pickup

n — i I
General .nOteS client prefe rences, behavi ors, 5/24/13- Although shoe images are mir images, we are making them (E) to Eric shoes because of the size restrictions and the amount that come in at at time.
expectatl ons, needS It is just easier with the DPS system to label them this way. cmb-3584

TC Notes: New images sent in to scan must remain at 100% the size they come in as (same with images sent in CDD). The client does not want a reduction
in size from the other images of swipe ads that remain from reference ad. Follow placement of text and images precisely, advertiser is very particular about

. Department note sections -- CEAs may enter notes Iin placement and sizing of images and text. -3538CJL 2/1 [8/31/2012 11:30:18 AM|
these Sect| ons |f appl | Cabl e’ or mem bers Of those = If client changes sends in a mock up ref ad, please check to see if it is usable, ok to make small changes to ad (type safe, ok to sign off on lo res images)
departments may add their own notes. Sections ,
include: Ad Creation (e
Client Preferences [edii]
=  PreMedia — notes pertaining to processing ad s s 8 whte gove account o be worked o by Merk Loar oy, ONLY ON PRINT NIGHTS can ads be worked on by 2nd shit designers.
files and images for the client (example: client
will always send supplied ads that need resized) This ad willgo through many rounds of changes.
They always send in word docs and sometimes mockups/pdfs of ads with what changes they want. They like to combine ads to make one at times too.
- Ad Creatlon _ nOteS pertal n| ng tO C|Ieﬂt The job jacket can get very full with shoes, logos, word docs, etc. It is suggested to try to clean them out to just have the items you need in it that round.

And they always seem to send in the same shoes/logos over and over too at times.

preferences and needs about their ad designs.
(example Cllent does nOt Want the COIOr bI ue Be extra aware of the background of the shoes, some have a greyish tints, some white. Depends on when/how they were processed over time. So a lot of

USEd (0]]] the| r ad S) times whatever background color was the most on the shoes, it was used for the background coler (to try to save siloing time) and used multiply a lot too if
possible. Same goes for logos.

They can run in many different areas at different sizes and use some of the same items, etc. Try flip flopping back and forth for shoes/logosflayouts, etc.

= Digital Assets — notes pertaining to permission
releases and corporate approval needs
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Templates (e
Main page
Recent changes Rep Template: {{subst:Rep}}

Random page Client Template: {{subst:Customer}}

Hel p
Make sure you use this URL when adding accounts outside DP S: wiki.cmag.com/wiki/CLIP/accountnumber(replace
accountnumber with the actual account number)

What links here

Book Template: [subst : Book
Related changes P LT bk

CSATemplate: {{subst:CEA ADD}}

Permanent link

Page information Contents Pages [edit]
Be Sure to bOO km ark th iS Site For rep pages, click here: Rep Contents Page

For book pages, click here: Book Contents Page

For CSA pages, click here: CSA Contents Page

Houses template codes necessary for
creating pages

For general information and how-to guides, click here: Workflow &
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http://wiki.cmag.com/index.php/CLIP

r Creating a wiki account

First, you'll need to create a wiki account:

1. Choose "create account" at the top right of any wiki page

2. Your username should be your Clipper login; your password can be
anything you'd like.

3. Be sure that you are signed in when creating/editing pages.

“_”:r”'” _ aTracker Wiki is made by people like you.

512,187

edits

235

pages

0

recant contributors




, Creating a wiki page — step 1

= Go to wiki.cmag.com/wiki/CLIP/xxxxxx (x’s should be
replaced with the client’s account number)

= Click “create this page”

Page Discussion Create |2earch Adlracker Wik

Clip/4569785 ¢

There is currently no text in this page. You can search for this page title in other pages, search the related logs, or create this page.




Creatin ga wiki Creating Clip/4569785 _

You have followed a link to a page that does not exist yet. To create the pé

mistake, click your browser's back button.

Warning: You are not logged in. Your IP address will be publicly visible
afttributed to your username, along with other benefits.

AL =

= Copy/Paste the customer e
template code from the
home page into the box and

click SAVE

= The page will now contain
editable sections where you
can enter client information

=  NOTE: if the page already

has information on it, DO Summary:

NOT DELETE the old info.

Paste the temp|ate Code Zée:‘s}fsnu:;t; ::1:;1 il:;ﬂ-nlribulinns to AdTracker Wiki may be edited, altered, or n
ABOVE the old information. copyrighted worfwimout parmisaiont | e = PO

Save page Show preview Show changes | Cancel




Customer Name (#account)| jeqs

Editing a Wiki Page

CEA Notes [edit]

Mame:
Phone Mumber:
Email:

— Once the page has a Best Method of Comm:
. . Ad Copy:
template, to edit a section, Notes:

click the blue edit text where Any Rep Involvement (Yes/No):
you'd like to add information. » If Yes,

¢ Insertion Order:

: Ad Copy:
= Make sure to fill out the Proofing:

customer name and account Corrections:
number in addition to the Approval:

section notes
ASC/Client Notes [=dit]

= Keep this page up to date
with current information PreMedia (e

about that client _
Ad Creation (edn
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